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WELCOME TO NOVA

Dear Parents/Guardians,

On behalf of the entire NOVA team, we warmly welcome you and your family to NOVA Kindergarten for the 2026-2027
academic year. We are delighted to have you as part of our growing school community across Paphos and Limassol.

At NOVA, we believe that early childhood education lays the foundation for lifelong learning. Our aim is to provide every
child with a safe, inclusive and stimulating environment where curiosity is encouraged, creativity is celebrated and
meaningful relationships can grow.

Our experienced educators deliver a personalised, play-based and holistic programme designed to support each child’s
academic, social, emotional and physical development. We recognise that every child is unique, and we are committed to
nurturing their individual strengths, interests and confidence.

We deeply value the partnership between home and school. Open communication and close cooperation with families
are essential to ensuring that every child feels secure, supported and ready to thrive. Throughout the year, your Campus
Headteacher and teaching team will remain available to guide and assist you.

Thank you for choosing NOVA. We look forward to a happy, inspiring and successful year together!

Warm regards,

The NOVA Team

ABOUT THIS HANDBOOK

This handbook sets out the common educational principles, policies and day-to-day procedures that apply across all NOVA
Kindergarten campuses. Where a requirement or arrangement differs by campus, this is stated clearly in the relevant
section or annex.

CAMPUS AGE GROUPS

Paphos campuses: children aged 2—6 years.
Limassol campus: children aged 2-5 years.
School operating hours and available collection times are the same across all campuses.
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OUR EDUCATIONAL PHILOSOPHY

An alternative school represents a departure from conventional educational norms, embracing non-traditional practices
and methodologies to enrich students' educational journeys. It fosters unique programming, offers flexible hours, and
integrates hybrid learning experiences. At NOVA, we seamlessly blend the strengths of both traditional and non-traditional
teaching methods, empowering students to express themselves freely while making learning engaging and relevant to
real-world contexts. We prioritize aligning educational approaches with the evolving needs and demands of contemporary
society.

NOVA employs tailored methodologies to equip educators with the tools, resources, and experiences necessary to nurture
students' unique talents and interests.

NOVA's Key Objectives Include:

« Adopt individualized approaches: Establishing close collaboration between educators and parents/guardians ensures
comprehensive support for students, addressing their emotional, social, and academic needs.

e Foster socioeconomic diversity and inclusion: NOVA promotes integration among students from varying socio-
economic backgrounds and abilities

o Cultivate experiential learning environments: Emphasizing practical applicability beyond the classroom, NOVA
facilitates interdisciplinary learning experiences.

e Integrate a holistic approach across disciplines: NOVA's curriculum integrates diverse subject areas, fostering
interdisciplinary connections.

e Maintain low student-teacher ratios: Small class sizes enable personalized attention and support for each student.
Each class is facilitated by a team of two dedicated teachers.

e Foster collective ownership: Encouraging active involvement from teachers, students, administrators, and
parents/guardians in decision-making cultivates a sense of community ownership.

o Offer diverse assessment methods: NOVA implements a range of non-traditional evaluation techniques to gauge
student progress comprehensively.

EDUCATIONAL OFFERINGS

« NOVA incorporates principles from the Early Years Foundation Stage (EYFS) curriculum and holistic approaches, such
as Reggio Emilia and Montessori, to foster comprehensive, individualized learning experiences.

« Collaborative Learning: Drawing from holistic methods, NOVA emphasizes hands-on, collaborative learning in subjects
like Science, Home economics and Greek, encouraging active participation and a deep, interconnected understanding
of each subject.

« Teaching Methods: Aligned with the Ministry of Education, Sport, and Youth-approved curriculum, NOVA supports
cross-grade collaboration, enriching students' knowledge and skill development, and promoting a holistic approach
to learning.
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« Differentiated Learning: NOVA ensures that students receive differentiated instruction, catering to their individual
abilities and learning pace.

« Additional Customized EAL Lessons: NOVA also offers specialized English as an Additional Language (EAL) lessons,
further individualizing instruction to support non-native speakers' language development and integration into the
curriculum.

TEACHING STRATEGIES

e Play-Based Learning: Children learn best through play, as it encourages creativity, problem-solving, and social
skills. Activities like building with blocks or role-playing help them explore the world around them.

e Hands-On Activities: Activities like arts, crafts, or simple science experiments help children understand concepts
through direct experience, boosting their motor skills and creativity.

e Storytelling: Reading stories aloud enhances language development and imagination. It's also a great way to
introduce new ideas, vocabulary, and emotions.

e Music & Movement: Singing, dancing, and playing instruments support motor skills, rhythm, and language
development. It also makes learning fun and engaging.

e  Positive Reinforcement: Praising good behavior and achievements encourages children to keep trying. Simple
rewards like stickers or verbal praise can motivate and build confidence.

e Routine and Structure: A predictable daily routine helps children feel safe and understand what’s expected. It
also supports learning by providing clear transitions between activities.

SOCIAL ENGAGEMENT
. Structured Educational Activities
. Themed Weeks
. Educational Outreach and Awareness Programs
. Special Events and Celebrations

EMOTIONAL WELL-BEING

. Brain Games

. Partner and Group Work Opportunities

. Cultivation of Kindness and Social-Emotional Vocabulary

. Integration of Mindfulness Practices and Emotional Regulation Techniques
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PASTORAL CARE

Above all, we prioritize ensuring that our children feel safe, secure, and loved. Our caring, attentive staff members are
dedicated to building strong, supportive relationships with both children and families. This approach allows us to create
a positive and memorable start to each child’s academic journey while working together with families to nurture well-
rounded, balanced, independent, confident, and self-sufficient young individuals.

SPECIAL AND INCLUSIVE EDUCATION

NOVA is dedicated to fostering an inclusive educational environment that ensures equitable access and participation for
all students. We offer individualized support to children with disabilities and diverse educational needs, ensuring that
each child has the resources and opportunities to thrive.

COLLABORATION WITH EXTERNAL PROFESSIONALS

We collaborate with psychologists, special education teachers, occupational therapists and social workers to offer
comprehensive support to students and their families. Ongoing training and seminars for educators ensure a childfriendly
environment aligned with students’ potential and needs.

INTERACTION BETWEEN STUDENTS AND TEACHERS

NOVA cultivates a supportive environment where positive student-teacher relationships promote mutual learning and
development. By encouraging student expression, educators adapt the learning environment to effectively meet the
unigue needs of each student.

PARENTAL INVOLVEMENT

At NOVA, we believe that active parental involvement is key to a child's success. We encourage parents to engage in their
child’s academic and social development by participating in school activities, attending parent-teacher meetings, and
staying informed about classroom events. By working together, we can identify any challenges early and provide the
necessary support to help each child thrive. We value the partnership between parents and teachers, as it ensures that
students receive the guidance and encouragement they need both at school and at home.

BEHAVIOUR MANAGEMENT POLICY

At NOVA, we are committed to fostering a safe, respectful, and supportive learning environment where all students feel
valued and encouraged. Our behaviour management approach emphasizes guidance, reflection, and the development of
positive behaviours, while maintaining a strong partnership with families to ensure that all students meet our school’s
expectations.
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Core Principles
. Respect and Kindness: We promote a culture of respect, kindness, and positive reinforcement to create

a nurturing community where all students can thrive.

. Collaboration with Families: Parental involvement is essential in supporting students' behavioural
growth. We encourage ongoing communication and partnership between the school and families to address any
behavioural challenges effectively.

. Guided Reflection: We prioritize helping students understand their behavior and its impact on others.
Rather than resorting to punitive measures, we focus on reflection and learning as key tools for improvement.

Behaviour Expectations

We expect all students to demonstrate respectful and responsible behaviour. The following behaviours are considered
unacceptable and will be addressed in accordance with our behaviour management policy:

. Disrespect towards classmates or teachers

. Any form of violence (physical, emotional, or verbal)
. Bullying or intimidation

. Disruptive or inappropriate language

. Destruction of property

. Excessive disruption to the learning environment

Behavioural Support Approach

In cases where a student does not meet the school’s behavioural expectations, NOVA will address the situation with a
supportive yet firm approach. If a student's behavior is misaligned with school rules, they may be given Reflection Time;
a brief period to pause, reflect on their actions, and understand how their behavior affects others. If the behavior
continues to be disruptive or harmful, a Behaviour Notice will be issued by the class teacher, who will inform the parent
directly to provide an update on the incident. If the behaviour persists, the parent will be asked to attend a meeting with
the school management to discuss further steps.

*** A detailed compilation the general policies of the school is available in Annex 3 at the end of the handbook.
Please consult it for a full overview.

OUR COMMITMENT TO A POSITIVE EXPERIENCE FOR ALL

At NOVA, we want all children to have a positive and enjoyable experience. We believe in working closely with our families
to promote these values at home as well as at school. We ask that parents help us by regularly reminding their children
of the importance of following the rules and treating others with respect.
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COMMUNICATION WITH THE SCHOOL

If an incident occurs, we encourage parents to communicate with us promptly. For urgent matters, please contact the
Campus Headteacher directly, either in person, by phone,via email or by reaching out to the class teacher via Seesaw or
4Shools. If necessary, you are always welcome to schedule a meeting with both the teacher and Campus Headteacher to
discuss the situation and collaborate on finding a solution. We value the partnership between the school and families,
and together, we can create a nurturing environment for all our students.

UNIFORM POLICY

September, October & November (Autumn Term):

Short or long sleeve t-shirt with the school logo.

Grey/Navy Blue/Black trousers/grey skirt.

December, January, February & March (Winter/ Spring Term):

Tracksuits with the school logo.

An extra jacket with the school logo will also be available.

May & June (Spring/ Summer Term):

Short or long sleeve t-shirt with the school logo.

Grey/Navy Blue/Black trousers/grey skirt.

Shoes:

Students may wear trainers throughout the school day.

SCHOOL HOURS

Our school operates Monday to Friday from 7:30 AM to 5:00 PM. Parents may choose at the beginning of the year and
inform the school, or Headteacher, from the available departure times, which are currently 1:30 PM, 3:00 PM and 5:00
PM.

Morning Drop-Off

Children are welcome to join us at school from 7:30 AM, when we open. We kindly ask that all children arrive by 8:15 AM,
as this is when the daily class routines begin. We request that early arrivals before 7:30 AM be avoided, as our teachers
need time to settle in and prepare for the day.

Similarly, we kindly ask parents to avoid arrivals after 8:15 AM, so that all children can begin the day together calmly and
without disruption. Until 8:15 AM, teachers will be outside and ready to welcome the children in the outdoor area,
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weather permitting. Children arriving before this time will remain there under staff supervision. After 8:15 AM, children
should be handed over at the designated drop off point, and a member of staff will escort them to their classroom.

Please note that for security reasons, parents are not permitted to enter the school building once classes have started.
Pick-Up

We kindly ask parents to wait in the school yard. At the scheduled pick-up time, a staff member will escort the children
to the designated pick-up point and hand them over to their parent or authorised guardian. To help us maintain a smooth

school routine and avoid disruptions, please arrive as close to your scheduled pick-up time as possible. If you are running
late, please notify the school by phone.

Pick up times

Morning session: 1:30 PM
Early-afternoon session: 3:30 PM

Late-afternoon session: 5:00 PM

Important Note: If someone other than the parents is picking up the child, they must present a valid ID. The guardian or
designated contact will be asked to show their ID before the child is handed over to them.

Please note that all of these procedures are in place to ensure the safety and wellbeing of your child.

SCHOOL ESSENTIALS

Please ensure that your child comes prepared with a school bag, a labelled water bottle, a healthy snack in a small snack
box, an extra set of clothes and wet wipes. If applicable, parents should also provide nappies and any other personal care
items requested by the campus.

REQUIRED DOCUMENTS

Please ensure that you have submitted all of the required documents to the school office. If you are unsure whether you
have done so already, please feel free to ask.

Required Forms for Registration:

. A completed Admission Form (available to download from our website).

. A copy of your child's Birth Certificate.

. A copy of your child's Passport (if applicable).

. A medical certificate from your child's pediatrician confirming that your child is in good health and

permitted to attend school.
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i Utility Bill
i A copy of Parent IDs or Passports.
TUITION FEES

Tuition fees are payable monthly in advance from September to June. Summer School in July is optional and must be
prepaid when selected. No deductions are made for school holidays or a child's absence.

Registration fees, tuition fees and other payments made to secure a place are non-refundable, except where expressly
agreed in writing by NOVA.

REGISTRATION PROCESS

The registration process for enrolling in our kindergarten and pre-primary school follows four key steps:

1. Primary interview

As part of the registration process, we conduct a primary interview with the family of the candidate to better understand
the child's needs, background, and the family's expectations for their educational experience. This interview provides an
opportunity for us to:

* Learn about the child: Understand their interests, strengths, challenges, and any specific educational or
emotional needs.

* Discuss the family’s values and expectations: Share the school's educational philosophy and approach, and
answer any questions the family may have about the curriculum, school culture, and extracurricular activities.

2. Completion of Registration Form

Once the report is received, parents will need to fill out the school's official registration form, which includes personal
details, emergency contacts, and any relevant health information.

3. Submission of Required Documents

Additional documents may be required, such as proof of residence, birth certificate, and immunization records. The school
will provide a full list of required documents at the time of registration.
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SMOOTH OPERATION OF THE SCHOOL

For the effective and smooth operation of the school, we implement specific rules to foster cooperation between students
and establish a well-structured approach to discipline. At NOVA, we prioritize respect as a core value. Respect within the
classroom creates an environment that encourages active participation and engagement, which enhances the
effectiveness of learning. Positive, supportive, and respectful relationships between teachers and students contribute
significantly to long-term academic and social success.

We adhere to the Code of Conduct set by the Ministry of Education and EYFS, to ensure that both teachers and students
act responsibly and sensibly. This code of conduct is shared with parents, guardians, and students to establish clear
expectations. We continuously review and reinforce these rules to ensure that everyone understands how to work and
live together in a peaceful, respectful, and productive environment. The Head of School regularly reviews and updates the
code of conduct to meet the evolving needs of the school and its students. We encourage regular feedback from the
school community to help us improve the quality of education we offer.

These rules are consistently applied across all classes, while also empowering students to actively participate in the
learning process and set clear goals. This approach helps students feel both free and responsible for their actions and
decisions, fostering a deeper understanding of the importance of rules and their reasons.

At NOVA, we focus on positive reinforcement rather than punishment when a student does not follow the rules. We
believe in constructive communication and offering clear explanations of what is expected and why. Our goal is to help
students develop an understanding of the impact of their actions, promoting active participation in their learning and
personal growth. Positive reinforcement is a key aspect of our approach, as we believe children who are happy and feel
valued are more likely to achieve their full potential.

If a student continues to face challenges in following the school's expectations, we will engage with parents and guardians
to collaborate and provide the necessary support. In cases where a student may struggle with behavior that disrupts the
learning environment, we work together as a team to provide additional support. This may include using the relaxation
corner when necessary, one-on-one sessions, and discussions with the school’s Campus Headteacher. The aim is to guide
the student toward a better understanding of their behavior and improve their attitude toward the school, teachers, and
classmates.

We remain committed to ensuring that every child has a positive learning experience, and we believe that through a
supportive and collaborative approach, we can help each child thrive socially, emotionally, and academically.

DISCIPLINE

NOVA School applies all the three types of discipline: preventative, supportive, and corrective.

Specifically, preventative discipline is about establishing expectations, guidelines, and classroom rules for behaviors during
the first days of the lessons in order to proactively prevent disruptions.

Supportive discipline, occurs in the case of transgression and it is usually a verbal warning or a suggestion to correct a
behavior.

Corrective discipline involves consequences for actions. At NOVA, we support positive ways to reinforce the discipline of
the students. Instead of taking away something they enjoy, we embrace the positive behaviors and take measures to assist
students with self- control by helping them get back on task. Our schools methodology inspires us to cultivate an
environment of inner growth and awareness in order to support the children to understand that they are responsible for
their actions and choices.
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NOVA TEACHING TEAM

At NOVA, our teachers hold a Bachelor's degree in Education, providing them with a strong foundation in child
development, pedagogy, curriculum design, and classroom management. Some teachers also pursue postgraduate
qualifications or certifications to further specialize in areas such as special education, educational leadership, or
curriculum design.

In addition to their academic qualifications, NOVA teachers gain hands-on experience through teaching practice in
nursery/ preschools, where they develop classroom management skills, adapt to different learning styles, and implement
diverse teaching strategies. They are trained to create inclusive, positive learning environments using approaches like
inquiry-based learning and differentiated instruction to meet the needs of every student.

NOVA teachers possess a deep understanding of child development, allowing them to tailor their methods to suit the
cognitive, emotional, and social stages of their students. Effective communication, creativity, and adaptability are key
strengths, enabling teachers to engage students through storytelling, games, and interactive activities.

Teachers also regularly assess student progress and provide valuable feedback to students and parents through reports
and regular updates.
To ensure continual professional growth, our teachers participate in workshops, conferences, and additional courses,

keeping them up-to-date with the latest educational practices and standards.

This commitment to ongoing development ensures that our teachers provide the highest quality of education to our
students.

CLUBS AND AFTERNOON ACTIVITIES

NOVA offers a variety of clubs and afternoon activities tailored to the age, developmental stage, and needs of the
children. These activities may vary from term to term to reflect the interests and needs of the children, the number of
participants, and our aim to provide greater variety throughout the school year. NOVA also offers external clubs led by
specialist instructors. Participation in these clubs is optional and subject to an additional fee.

Parents and guardians will be informed of the clubs and afternoon activities available, together with any applicable fees
or changes, at the beginning of each term through the School newsletter.

NOVA SCHOOL CALENDAR

The school’s calendar follows the two-semester program of the British Schools. The annual calendar is provided at the
beginning of each academic year. The dates listed are indicative, as the school will confirm events throughout the year.
The school observes the public holidays of Cyprus, which are indicated on the calendar.
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Glossary of the Calendar:

® |nset Days:

Induction days are short orientation sessions held at the start of the academic year or term. They are designed to help
new students or staff members become familiar with the school's environment, rules, and procedures. During these days,
students participate in activities that introduce them to their classrooms, teachers, and classmates, as well as learn about
the school’s expectations and routines. These days typically last for a few hours to a full day, depending on the school’s
schedule.

® Healthy Eating Week:

Healthy Eating Week is a term initiative typically lasting one week, focused on promoting the importance of balanced
nutrition and healthy food choices. During this week, students participate in a variety of activities designed to raise
awareness about healthy eating habits, including:

. Nutritional Lessons: Learning about the five food groups, portion sizes, and the benefits of eating a
balanced diet.

. Healthy Cooking Workshops: Students may take part in preparing simple, nutritious meals or snacks.

. Challenges and Pledges: Activities that encourage students to try new fruits and vegetables, reduce
sugar intake, or drink more water.

. Interactive Games and Quizzes: Fun activities that teach about food sources, labels, and the nutritional
value of different foods.

. Guest Speakers or Special Events: Nutritionists or health experts may be invited to speak, or themed
events like “fruit and vegetable day” may be organized.

This week encourages children to develop lifelong healthy eating habits in a fun and engaging way.
® Orientation Day:

A day when parents visit the school to meet their child’s class teacher, explore the classroom, and spend some time in the
school environment. This helps families become familiar with the school setting and expectations before the academic
year begins.

® Adaptation Week:

A dedicated week designed to help children gradually adjust to the school environment based on their age group and
prior school experience. This phased approach ensures a smooth transition, allowing children to become comfortable
with their new surroundings, routines, and peers at their own pace.

® Parents Conference:

A parents' conference is a short-term event where parents and teachers meet to discuss students' progress, academic
performance, and social development. Typically held once or twice a year, these conferences provide an opportunity for
parents to review student progress, discuss individual needs, set goals and ask questions. The conference usually lasts for
a few minutes and is a valuable opportunity to strengthen the partnership between home and school in supporting the
child's education.

® Pumpkin Day:

Pumpkin Day is a fun and festive event typically held around Halloween, where students and school communities celebrate
the seasonal spirit with a focus on pumpkins and autumn themes. The day can include a variety of activities that are both
educational and entertaining, fostering creativity and excitement for Halloween.
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® Anti-bullying Days:

Anti-Bullying Days are short-term events aimed at raising awareness about bullying, promoting kindness, and fostering a
supportive school environment. Typically held once or twice a year, these days focus on educating students, teachers, and
parents about the importance of respect, empathy, and inclusion.

® Field Trips:

Field trips are short-term excursions organized by schools to take students outside the classroom for educational
purposes. These trips provide hands-on learning experiences, often enhancing the curriculum with real-world
applications.

® Holiday Market:

A Holiday Market is typically organized during the holiday season, where students, teachers, and parents can engage in
festive activities. It’s a fun and educational opportunity for children to learn about commerce, entrepreneurship, and
community spirit, while also celebrating the cultural significance of the holidays. The market usually lasts for a day or a
few days and features various holiday-themed booths, crafts, food, and games.

® Christmas/New Year’s Show:

Christmas/ New Year’s Show is organized to celebrate the arrival of the New Year. It’s a fun and festive way to bring the
school community together and allow students to showcase their talents through performances and activities. The event
can be held at the end of December or the beginning of January, depending on the school calendar, and typically involves
music, dance, drama, and other creative expressions of New Year’s traditions and celebrations.

® Holidays:

We are open from Monday to Friday except for the following days. Specific dates for holidays can be found on the school
calendar provided below:

i 2 weeks during the Christmas Holidays.
ii. 2 weeks during the Easter Holidays.
iii.  Anyand all National Holidays.

iv.  The month of August.
SAFEGUARDING AND CHILD PROTECTION

The school staff is responsible for escorting the children during the school day and activities. In cooperation with the
teachers, they detect and report any problems or issues to ensure they are addressed and resolved.

The staff of the school is not responsible for the children who come before the school hours or stay longer. In cases of
early release, the teacher must inform on time the guardians.

In case of a staff absence, the director has to reorganize the schedule of the other teachers in order to cover the absent
and in that way, the students have their lessons normally.
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THE NOVA COMMUNITY: DEDICATED TO EXCEPTIONAL CARE AND FRUITFUL EDUCATION

Our curriculum is rooted in the British EYFS curriculum, which forms the core framework of our educational approach.
Building on this strong foundation, we also draw inspiration from a range of educational methods in order to offer an
alternative and well rounded learning experience. Developed by our team of educators, it is carefully designed to support
the crucial stages of early childhood holistic development, encouraging children to become confident explorers of the
world around them and enthusiastic, self assured learners for life.

In alignment with the principles of these educational systems, we hold the belief that children thrive through play and
observation, guided by child-centric learning. Our approach fosters lasting transformation through unconventional yet
innovative teaching methods that reinforce values of harmony, inclusivity and peace in children. Simultaneously, we focus
on nurturing critical thinking, problem-solving skills and decision-making abilities to prepare them for the challenges of
the future.

Simultaneously, the students participate in all different kind of activities that are suggested by British Education and
aligned with the Ministry of Education, Sport and Youth. This ensures they receive a variety of stimuli, fostering holistic
development of their skills and abilities. This approach guarantees their optimal growth and advancement.

NOVA provides a warm and encouraging atmosphere that enhances self-concept, instills basic moral values, encourages
social interaction and enriches awareness of the natural and the cultural world. We are a warm and loving community of
educators, who aim to inspire imagination, creativity and critical thinking for every child.

In an environment rooted towards respect and compassion, we strive to nourish each child’s spirit and provide a protective
space for your child to grow.

ADAPTATION PERIOD

The adaptation period is a vital phase in ensuring that your child transitions smoothly into their new school environment.
The goal is to help your child build trust and feel comfortable in their new surroundings, while avoiding unnecessary stress
or anxiety. We kindly ask for your cooperation, patience, and understanding during this time to ensure the best experience
for your child.

Children who will undergo the adaptation process include:

- Children in the Nursery Class (ages 2—3)

As this is a particularly sensitive age and children may require additional support when starting school, please
refer to Annex 5 for the separate Adaptation Period Policy.

- Any children, regardless of class, who are starting school for the first time.

o Gradual Introduction

The school will operate as usual for children who feel ready to attend for the full day from the beginning of the school
year. Children who require an adaptation period will initially attend for one hour per day during the first week. If the child
is settling in well, the school will contact the parents/guardians to discuss gradually extending the child’s attendance time.
Any increase in hours will always take place following communication and agreement between the school and the
parents/guardians.
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o Monitoring Progress

During the second week, the child’s behaviour and emotional readiness will continue to be observed. If the child feels
comfortable and happy to stay for the full day, this will be encouraged. However, if the child is still unsettled or distressed,
the School may ask for earlier collection. By the end of the second week, most children usually feel settled and confident
enough to remain at school without distress. Nevertheless, if a child is not yet ready and needs more time to adjust, this
is absolutely fine, and the transition will continue to be supported in close communication with the family.

Tips for Saying Goodbye

When dropping off your child, it isimportant to find a balance between saying goodbye and ensuring a smooth transition.
Avoid rushing the process, but also try not to linger too long, as this can make separation more difficult. A calm, reassuring,
and brief goodbye helps ease any emotional distress.

Always say goodbye instead of sneaking away, as this builds trust and helps your child feel secure, knowing that you will
return. A warm hug, a kiss, and a confident, positive tone can make the departure easier. While it’s natural for children to
express emotions during separation, rest assured that they usually settle quickly once engaged in fun activities with their
teachers.

Trusting the Process

It’s essential to trust and communicate with your child’s teacher during this adaptation period. Everything we do is for
the benefit of your child, even though it might feel difficult at times. Rest assured, we are here to guide and support
both you and your child through this transition. We look forward to working with you and your child to ensure a smooth
and positive start to their learning journey at NOVA.

The Sleep Room

At NOVA, we understand that rest is an essential part of a young child’s day, supporting their mood, concentration, and
overall wellbeing. At around 1:00 p.m. each day, children who stay with us in the afternoon are asked whether they
would like to rest.

Our Sleep Room is a calm, darkened space, kept intentionally dim and quiet to help children settle. Soft, relaxing lullaby
music is played to create a soothing atmosphere and support the children as they fall asleep.

o Bed Sheets

e Each child should bring their own bed sheets from home every Monday. These will be used throughout the
week during rest time.

e Bed sheets are sent home every Friday to be washed and should be returned to school clean the following
Monday.

e Please make sure that all bed sheets are clearly labelled with your child’s name.

If your child has a comforting toy or blanket that they like to sleep with, you are welcome to bring it from home,
provided that it is also clearly labelled with their name.

o Children Still in Nappies for Nap Time

If your child still requires a nappy for nap time, parents must inform both the school management and the child’ s key
teacher so that the classroom team can ensure that a nappy is put on before the child rests.
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o Supervision and Daily Updates

e The Sleep Room is always supervised by a member of staff, who remains in the room throughout the rest
period.

e Adaily update is added to the system by the teacher responsible for the Sleep Room, recording how long
each child slept so that parents are kept informed about their child’s rest each day.

e  Children who do not wish to sleep, or who wake up earlier than the rest of the group, are offered a quiet
activity so as not to disturb the other children who are still resting.

e  For hygiene reasons, personal bedding is not shared between children. Each child’s sheets, pillow, and
comfort items are used only by that child.

Toilet Training

Toilet training is an important developmental milestone, and NOVA is committed to supporting both children and
families throughout this process. To ensure the greatest chance of success, the following guidelines apply to all children
undergoing toilet training.

1. Starting the Process:

e Toilet training must always begin at home with the parents. Consistency between home and school is
essential, and the process should not begin at school before it has started at home.

e Parents should choose a public holiday, long weekend, or school break to begin the process at home, allowing
the child a few uninterrupted days to become familiar with the concept before returning to school.

e Before the child returns to school, parents must inform the school management and the child’s key teacher
that toilet training has begun at home so that the classroom team can continue the same approach and
routine consistently throughout the school day.

2. Stages of Toilet Training:

e Stage 1 - Pull-Ups: At the beginning of the process, children should come to school wearing pull-ups
until they become familiar and comfortable with the concept of using the toilet.

e Stage 2 - Training Pants: Once the child shows consistent awareness of their toileting needs, they will
progress to training pants.

e Stage 3 - Normal Underwear: As soon as both the family and the school agree that the child is ready,
they will move on to wearing normal underwear.

Progression through these stages will always be a joint decision between the parents and the school’s teaching team,
based on the child’s individual readiness.

It is important that each of these stages is followed in order and is not skipped, for hygiene reasons. Our classrooms
have carpeted areas where children sit, play, and learn, and progressing through the stages gradually helps us keep
these spaces clean and hygienic for all children.

3. Spare Clothing:

e While a child is undergoing toilet training, parents must ensure that at least three spare pairs of
underwear and three spare pairs of trousers are kept in the child’s school bag at all times.

e [fachild has an accident and no spare clothing is available, the school will telephone the parents, who will
be given two options:
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a) Bring a change of clothes to school themselves; or
b) Allow the school to provide a pair of school-uniform trousers, which will be charged to the family’s
account.

4. Toilet Times and Support:

There are set times within the daily timetable when children are taken to the toilet as a group. However, a Teaching
Assistant is present in the classroom at all times and is available to support any child who needs to use the toilet outside
these scheduled times.

Whenever a Teaching Assistant accompanies a child to the toilet to offer assistance, they must first ask the child for
permission before helping them, respecting the child’s comfort and personal boundaries at all times.

We kindly ask for patience, consistency, and open communication between home and school throughout this process,
as this partnership is essential in helping every child complete toilet training confidently and at their own pace.

Lunch

Our school provides a healthy lunch each day for all students. We promote healthy eating, and all meal plans are
designed in collaboration with a nutritionist. Meals are prepared by our caretaker on school premises using only fresh
ingredients (the school menu will be provided on Orientation Day). If your child has any special dietary requirements,
please inform the school so that meals can be adapted accordingly.

Snacks

Each child is required to bring a snack box daily with their own snack to eat during snack times. These snacks are for
your child only and will not be shared with others. In line with our Healthy Lifestyle Ethos, please ensure that no sugary,
unhealthy snacks, chocolates, or nuts are included. Additionally, the school keeps a record of each child's allergies.
Therefore, parents/guardians are expected to contact the school before bringing any treats.

Birthday Celebrations

When our children wish to celebrate their birthdays, they are welcome to bring in a cake to share with their friends and
enjoy a treat. If you would like to bring in a cake for your child's birthday, we kindly ask that you request a completed
Cake Order Form from your class teacher before contacting the bakery. This form will provide information on any
allergies or dietary requirements of your child's peers. The school can recommend select bakeries that offer healthier
options at special prices. Please contact the management for more information.
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Important Dates for the Academic Year 2026-27

1st— 3 of September

4% of September

7t of September

1%t of October

28 of October

23" of December

7% of January

15t of March

25t of March

15t of April

23" of April

10 of May

20% of June

30% of June

1t of July

30 of July

* School closes at 1:30 PM for all children

Inset Days (Staff Only)

Orientation Day

Start of First (1%) Term

Public Holiday

Public Holiday

Last Day Of First Term - Christmas Holidays *

Start of Second (2") Term

Green Monday

Public Holiday

Public Holiday

Last Day Of Second Term - Easter Holidays *

Start of Third (3™) Term

Public Holiday (Pentecost Monday)

Last Day Of Third Term

Summer School Begins

Last Day of Summer School

School Closes for Summer Holidays *
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Sample Timetable

TUESDAY

WEDNESDAY

NOVA Kindergarten -

THURSDAY

Parents’ Handbook

FRIDAY

7:45-8:15 Morning Welcome
8:15-8:30 Morning Circle Time
8:30-9:00 Breakfast
Understanding The
9:00-9:30
World
9:30-10:00 Outdoor Break
10:00-10:30 Fruit Time
10:30-11:00 Jolly Phonics
11:00-11:30 Brain Break Games
11:30-12:00 P.E.
12:00-12:20 Outdoor Play Time
12:20-12:30  Lunch Preparation
12:30-13:00 Lunch
13:00-13:10 Story Time
13:00-13:10 Transition

Morning Welcome

Morning Circle Time Morning Circle Time

Breakfast

Mathematics

Outdoor Break

Fruit Time

Expressive Arts and
Design

Brain Break Games

P.E.

Outdoor Play Time

Lunch Preparation

Lunch

Story Time

Transition
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Morning Welcome

Breakfast

Jolly Phonics

Outdoor Break

Fruit Time

Mathematics

Brain Break Games

Personal, Social and
Emotional
Development

Outdoor Play Time

Lunch Preparation

Lunch

Story Time

Transition
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Morning Welcome

Morning Circle Time

Breakfast

Jolly Phonics

Outdoor Break

Fruit Time

Morning Welcome

Morning Circle Time

Breakfast

Expressive Arts and

Design

Outdoor Break

Fruit Time

Understanding Communication and

The World

Brain Break Games

Communication and
Language

Outdoor Play Time

Lunch Preparation

Lunch

Story Time

Transition

Language

Brain Break Games

Greek

Outdoor Play Time

Lunch Preparation

Lunch

Story Time

Transition
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Sample Lunch Menu

TUESDAY

WEDNESDAY

NOVA Kindergarten -

THURSDAY

Parents’ Handbook

FRIDAY

WEEK 1

WEEK 2

WEEK 3

WEEK 4

Pasta with fresh
tomato, anari on top

Pasta with fresh
tomato and blended
veggies, anari on top

Rice with vegetables,
yogurt

Pasta with corn and
cheese, Veggies

Notes:

Chicken Burger, Potato,
Veggies, Yogurt

Avgolemono soup
Or

Torillas with chicken and
veggies, yogurt, wedges

Chicken marinated with
yogurt and herbs, Rice,
Veggies, Yogurt

Fish, Rice or Bulgur,
Veggies

Lentils with orzo,
1 cup of fresh
orange juice,

Veggies

Falafel, Rice,
Yoghurt

Vegetable Soup

Lentils with orzo,
1 cup fresh
orange juice,
Veggies

Fish, Rice or
Bulgur, Veggies

Chicken Souvlaki,
Oven cooked
Potatoes, Veggies,
Yogurt

Orzo or Pasta with
chicken minced
meat, Veggies

Oven baked pasta
with minced meat
and bechamel

The menu is updated quarterly by a professional dietitian and nutrition specialist.

Veggies: Chopped in big chunks and served separately.

Homemade chicken
nuggets, Potatoes,
Yoghurt

Lentils with orzo, 1
cup fresh orange
juice, Veggies

Lentils with orzo, 1
cup fresh orange
juice, Veggies

Rice with Vegetables,
Yogurt

The lentils will be served separately from the orzo pasta on the same plate (half plate lentils, half plate orzo

pasta).

The fresh tomato sauce with blended veggies will also be served separately, and teachers will ask children if

they would like to have it or not.

A glass of orange juice is a great complement to lentils, as the vitamin C in citrus helps the body absorb the iron

found in lentils more effectively
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Annex 3

General Policies

1. Dress code: Students are required to wear the school uniform and appropriate athletic shoes (depending on the
activity or classroom requirements) to enable them to engage in physical activities or games during breaks.

2. Punctuality: Being on time helps avoid wasting important class time and keeps the classroom running smoothly.
Classes begin at 8:15am and end at 1:30pm. The optional afternoon clubs end at varying times based on each club's
schedule, therefore, parents are encouraged to reach out to the administration for further information.

3. Absences: To report any absences, please contact the administration by email or phone. For absences of three days
or more, please provide a signed letter, along with medical confirmation from a doctor. Please note that the school

will contact you if a child is absent without prior notice.

4. Phones at school are not allowed. All teachers will be contactable should circumstances arise in which a parent has
to contact their child and vice versa.

5. No personal items (toys, games etc) from home are allowed as they might cause conflict and comparison between
the children. Montessori works on the basis of “if it doesn't serve a purpose for learning, it shouldn’t be in the
learning environment”.

6. Berespectful at all times: Aggression, inappropriate or unkind choices will lead first (a) to a discussion to understand
the context or issues involved, and then (b) appropriate consequences to ensure everyone’s safety, and to prevent

further incidents.

7. All students have access to the Campus Headteacher. This is a safe space to discuss any social or emotional issue that
may impact a student’s well-being and/or academic potential.

8. Language: During lessons, children are expected to communicate, participate and express themselves in English.
However, outside of lessons, they are free to speak in their primary language, as long as they do so respectfully.

9. Monthly fees are due on the first day of each month. Parents are encouraged to set up a recurring payment or
standing order using the correct campus bank details.

10. Registration fees and tuition fees paid, are not refundable.

11. Withdrawal from the School requires one full calendar month’s written notice; otherwise, the parent or guardian
remains liable for the tuition fees covering the required notice period.

12. Reports or letters of attendance can only be issued when all financial balances are in good standing.

13. The first invoice must be paid before students can start.
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Annex 4

lliness Policy

At NOVA, we are dedicated to maintaining a healthy and safe environment for all students and staff.

To prevent the spread of illness, we ask for your cooperation in following our sick child policy. If your child is unwell, please
refrain from sending them to school. This helps us keep all students safe and healthy. If your child is sick, kindly inform the
teacher of the illness so we can monitor for any symptoms in other children.

A child is considered sick if they exhibit the following symptoms:

. Fever above 38°C

. Vomiting

. Contagious infections, such as conjunctivitis
. Persistent cough

. Persistent diarrhea

If your child develops a high temperature, they must remain at home for at least 24 hours after the fever has subsided
without the use of fever-reducing medication.

In cases of diarrhea, a green runny nose, or a persistent bad cough, your child must stay home for at least 48 hours. A
letter from a healthcare professional confirming that these symptoms are non-contagious will be required before they
can return to school.

If your child becomes sick during the school day, we will contact you to pick them up.

To ensure a safe return to school after illness, your child must have been symptom-free for 24 hours without medication,
and a doctor's note confirming that it is safe for them to return will be required.

We understand that these guidelines may be inconvenient at times, but they are essential to ensuring the well-being of
the entire school community.

Thank you for your cooperation and support.
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Annex 5

Adaptation Period Policy (2—3 Year Olds)

Starting kindergarten is a very important milestone in a young child’s life. At the age of 2—3 years old, children are
developing their independence, emotional security, and ability to build relationships outside of their family
environment. We understand that every child is unique, and the adaptation process may look different for each child.

Our main goal during this period is to help every child feel safe, loved, and trusted. We want children to develop a
positive connection with their new environment, their teachers, and their classmates before gradually becoming fully
independent at school.

Orientation Day

Before the start of the school year, we will have an Orientation Day where children will visit the kindergarten together
with their parents for approximately one hour. During this time, children will have the opportunity to:

¢ Become familiar with their classroom environment and the school setting.
¢ Meet their classmates.

¢ Meet their Key Teacher and Teaching Assistant.

e Explore the classroom materials and routines in a calm and supportive way.

¢ Begin building a sense of security and belonging.

Parents are encouraged to stay with their child during this visit, as their presence helps children feel comfortable and
confident in this new environment.

First Week Adaptation Period

For children aged 2—3 years old, we follow a gradual adaptation approach during the first week of school. On the first
day of school, children will attend for one hour with their assigned adaptation group, supported by both the Key Teacher
and the Teaching Assistant.

During the first week, children will attend kindergarten in small groups of a maximum of five children per group for one
hour each day. This allows children to:

e Build a trusting relationship with their teachers.
e Feel secure and comfortable in the classroom.
e Get to know their classmates gradually.

e Become familiar with the daily routines and expectations of kindergarten.

The small-group approach provides children with the individual attention and emotional support they need during this
important transition.
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Adaptation Schedule

During the Orientation Day, the Key Teacher and the Headteacher will inform parents about:

e Their child’s adaptation group.

e The scheduled time their child will attend during the first week.

After completing the first week of gradual adaptation, and once children have started building a strong relationship with
their teachers and classmates, they will begin transitioning towards their normal school schedule.

Supporting Each Child’s Individual Needs

We understand that adaptation is a process that takes time, especially at this young age. Some children may adjust
quickly, while others may need additional support and reassurance.

Our team is always available to support both children and parents throughout this transition. We believe that by

working together, with patience, consistency, and trust, we can help every child feel confident, happy, and secure in
their new kindergarten environment.
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